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[bookmark: _GoBack]Deferral of Transfer Agreement Form

[bookmark: OLE_LINK1]The purpose of this form is to record an agreement between the Chief Archivist and the administrative head of the controlling public office that the transfer of public information and records may be deferred under section 22 (b) of the Public Records Act 2005.

It must be submitted along with a Deferred Transfer and Access Schedule to Archives New Zealand when a public office would like to defer the transfer of archival information and records for ongoing business purposes.  The period for deferral will be up to five years.  The public office must review to determine whether the information and records are still active or still required for ongoing business. 

Archives New Zealand must register all deferred transfers in a register in accordance with section 19 (1) (a) and make this register available for public inspection. 
For further advice, please contact the Disposal & Acquisition team at rkadvice@dia.govt.nz
Please populate the following mandatory fields:
	1. Identifying Information

	
	State the full name of the controlling public office 

	Public office 
	
	

	
	State the name and position of the public office contact person

	Contact
	
	

	

	




	2. Deferral of Transfer Agreement Details

		Deferral of Transfer number
	

	Disposal Authority number
	DA

	Start date
	

	Review date
	

	Deferral period (up to five years)
	

	Access Authority number
	AA









	3. Conditions of Deferral of Transfer (add as appropriate) Agency Agreement

		1.
	Information and records subject to a deferral agreement must be appraised and authorised for transfer to Archives New Zealand after a specified period

	2.
	Information and records subject to a deferral agreement must have access statuses determined and an Access Authority Agreement completed under section 43 of the Public Records Act 2005

	3.
	The information and records must be stored in accordance with the mandatory Information and records management standard

	4.
	The deferral will be noted in the Archives New Zealand’s public register of deferred transfers and made available for public inspection

	
	

	
	

	
	

	
	






	4. Agency Agreement

	I agree to the deferral of transfer of public information and records specified in 2, on the conditions set out in 3:


	
	


	
Date
	
	

	  Administrative head of controlling public office (Signature)

Name:

Title: 




	5. Chief Archivist Agreement

	I agree to the deferral of transfer of public information and records in accordance with accompanying schedule or list:


	
	


	
Date
	
	

	  Chief Archivist/Delegated Authority (Signature)

Name:

Title: 
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